®

New CRB form
Guide for employers

The applicant should provide you with a completed CRB application form
plus at least THREE pieces of ID - see the guide overleaf
(one confirming the current name, one confirming the date of birth and one confirming the current address)

AS THE EMPLOYER YOU MUST COMPLETE THE FOLLOWING:

1 ,
The appropriate parts of this box in SECTION A
(depending on which ID documents you have
viewed)
2
This part of SECTION B "
3 All of SECTION W
It is the employer’s responsibility to confirm the applicant’s identity. See overleaf or
www.crb.homeoffice.gov.uk/id for guidance on the ID-checking process
4

All of SECTION X
The ‘position applied for’ (part 61) should relate in some way to the reason why a CRB check is being
applied for. For example, “CONTRACTOR IN SCHOOLS’

LEAVE SECTIONS Y & Z BLANK

THEN ENSURE THAT THE APPLICANT HAS:

Completed all mandatory fields (in yellow)

Supplied a full 5-year address history (Sections B & C) with no gaps, including dates at each
address in the format ‘MM/YYYY to MM/YYYY’. Continuation sheets are available at
www.crb.homeoffice.gov.uk/continuation

Shown you appropriate documents to confirm their identity
(see over)

Used Black ink
Signed in Part E




How many ID documents do I need to see?

Can the applicant produce any documents from Group 1?

* YES - 3 documents must be seen. One document from Group 1 plus any two from

Groups 1 or 2.

¢ NO - 5 documents to be seen. Five documents from Group 2

List of valid identity documents:

Group 1

Passport (any nationality)

UK or EU National Identity Card
Identity Card for Foreign Nationals
(ICFN)

Driving Licence (UK) Full or
provisional. A photo card is only valid
if the individual presents it with the
counterpart licence.

Birth Certificate (UK and Jersey) -
issued within 12 months of date of
birth

HM Forces ID Card (UK)

Firearms Licence (UK)

Adoption Certificate (UK and Jersey)

Group 2

Marriage/Civil Partnership Certificate

Financial Statement ** - e.g. pension, endowment, [SA
Birth Certificate

Vehicle Registration Document (Document V5 old style
and V5C new style only)

P45/P60 Statement **(UK)

Mail Order Catalogue Statement*

Bank/Building Society Statement*

Court Claim Form** (UK)

Documentation issued by Court Services*

Utility Bill* - electricity, gas, water, telephone — including
mobile phone contract/bill Exam Certificate e.g. GCSE,
NVQ, O Levels, Degree

TV Licence**

Addressed Payslip *

Credit Card Statement *

National Insurance Card (UK)

Store Card Statement *

NHS Card (UK)

Mortgage Statement **

Benefit Statement* - e.g. Child Allowance, Pension
Insurance Certificate **

Certificate of British Nationality (UK)

Council Tax Statement (UK) **

Work Permit/Visa (UK) **

A document from Central/ Local Government/
Government Agency/ Local Authority giving entitlement
(UK)* e.g. from the Department for Work and Pensions,
the Employment Service , Customs & Revenue, Job
Centre, Job Centre Plus, Social Security

One of the following documents from the United
Kingdom Borders Agency (UKBA) (formerly the
Immigration and Nationality Directorate

*documentation should be less than three months old **jssued within past 12 months

(one document must confirm the current name, one must confirm the date of birth and
one must confirm the current address)



